
RECEIVING E-INVOICES USING PAGERO E-INVOICE PORTAL COSTS 
NOTHING
Pagero e-invoice Portal allows you to receive genuine e-invoices directly via your web 
browser. When new invoices have arrived, you will receive a notification by e-mail. 
Your received invoices are shown in a list. If you click on an invoice, detailed invoice 
information will be displayed and you can simply save it on your computer.

Received invoices
• Only requires an internet-connected computer with a web browser
• Notification via e-mail of newly-received invoices
• Clear interface for managing and downloading received invoices
• The service allows you to receive e-invoices in PDF format
• Access to Pagero’s public recipient directory. You can make yourself visible in 
Pagero’s public recipient directory, so that more people can send you e-invoices. 
Your suppliers in turn can search out more customers to send e-invoices to.

IT’S SIMPLE TO CREATE AND SEND E-INVOICES
To create an invoice, you simply enter your details in a neat and well-arranged inter-
face. You can save the information at any time in order to return later and complete 
the invoice. This functionality can also be used to create invoice templates, making 
the work even simpler. You can save up to ten different invoice templates.
Once you have created an invoice, it is saved in a list, where you approve and check 
the invoice before it is sent off. It is possible to create several invoices, approve them 
and send them all off at the same time. At any time before sending an invoice you can 
open it up in editing mode, to make changes or additions.

Creating and sending B2B invoices
• Only requires an internet-connected computer with a web browser
• Clear interface for creating invoices
• Save up to ten different invoice templates
• Send off the invoices directly in the web browser
• Access to Pagero’s recipient directory. Here you can find more customers to send 
e-invoices to as well as adding yourself as a recipient and getting your suppliers to 
send you e-invoices.

CONTAKT
For more information on Pagero e-invoice Portal or to order, contact Pagero on tel.: 
+46 (0)31-730 88 30 or via info@pagero.com

PAGERO E-INVOICE
PORTAL 
With Pagero e-invoice Portal you can create, send and receive your e-
invoices directly in your web browser. No installation required. All you 
need to do to get started with e-invoicing is to log in to Pagero’s web 
interface. 
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Creating invoices

It’s simple to create an elec-
tronic invoice using Pagero 
e-invoice Portal. 

Some of the functions included 
are a clear interface, fields that 
automatically validate informa-
tion in real time, and easily-ac-
cessible help information.

Invoice lines

The image shows management 
of invoice lines. It is possible to 
add any number of lines, and the 
functionality for automatically 
rounding up öre, pence, etc. is 
easy to activate. 

It is simple to add a line specifi-
cation to an invoice line.

Approve and send 

Once you have created an 
invoice, it is displayed in a list, 
where you can check it, save 
it as a PDF, approve, amend 
and edit it before sending it off. 
It’s simple to send off several 
invoices simultaneously. You 
choose if you want to send it in 
production mode or as a test.



Accessing received 
invoices

Your received invoices are listed 
in date order. If you click on a 
received invoice, detailed infor-
mation will be displayed along 
with available appendices to 
the right of the list. Any invoices 
you have not opened are shown 
clearly in green. 

It is also possible to hide 
opened invoices, so that only 
unopened invoices are shown 
in the list.

Pagero Nordic AB
Box 11006
SE-404 21 Gothenburg
Phone: + 46 (0) 31 730 88 00
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www.pagero.com2

0
1

0
-0

2
-0

3


